
 
 

JOB-SHARE INFORMATION SHEET  

FREELANCE PARTICIPATION & ENGAGEMENT PRODUCER 

Luton Council is supportive of applicants to this post that wish to apply in a job-share 

capacity. This document will assist applicants in deciding whether job-share is for them and 

in making an application.  

 

In brief: There are four primary responsibilities of this role as indicated on the job-

description: Participation, Audiences, Skills-Development and Volunteers. We are able to 

accept applications for 50% of the post, either to complete the Participation and Audiences 

responsibilities or the Skills-Development and Volunteers responsibilities. Applications 

cannot be accepted for less than 50% of the post or for different allocations of the 

responsibilities.  

Purpose of job-share: We are looking for applicants with existing networks in Luton who 

have high suitability for connecting with our target group and want to support high-scoring 

candidates who would find the number of days required a barrier to employment,  

Responsibility allocation: If two job-share applicants are successful, then responsibilities 

will be divided as follows:  

 Participation and Audiences: post-holder is also responsible for the relevant 

Administration, Monitoring & Evaluation and Other tasks.  

 Skills-development and Volunteers: post-holder is also required to assist with 

Participation and Audiences tasks as well as the relevant Administration, Monitoring 

& Evaluation and Other tasks  

Application process: The application process for job share applicants is the same as for all 

applicants. Please follow the instructions on the job description.  

Scoring process: Job-share applicants will be scored across the same criteria as other 

applicants and will be scored on their ability to perform all responsibilities as required in the 

job-description. Allocation of responsibilities will take place should an offer of contract be 

made.  

Process for considering and awarding a job-share: 

1. All applications will be scored according to the criteria as outlined in the job 

description.  

2. If there is a minimum of two job share applicants that score above a 3 across all 

criteria then they will be invited to interview.  

3. If there is only one high-scoring job-share applicant then that applicant will be 

contacted to discuss whether they want to apply as a standard applicant (for 100% of 

the contract). If they are unable to apply in this capacity then they will not proceed to 

interview. Note that this is due to the fact that as we cannot award only 50% of the  



 
 

contract (we need to award either 1 x 100% contract or 2 x 50% contracts). So job-

share applicants will only be eligible if there is another high-scoring job-share 

candidate.  

4. If two job-share candidates are interviewed, but only one scores highly in the 

presentation/interview, the same process will apply. The high-scoring candidate will 

be contacted to discuss whether they wish to consider a standard application (100% 

of the contract). If they do not, then unfortunately they will not be able to be awarded 

the contract, as we cannot award only 50% of the contract (we need to award either 

1 x 100% contract or 2 x 50% contracts). 

 


